*CAREER EDUCATION & EMPLOYMENT FOR WOMEN (CEEW)
(*9072 Skills for Work and Training Course – Women only
Free course)

TARGET GROUP 
This full time (4 day) course is a free course for women who

-are unemployed and want to enter the workforce for the first time

-want to find a career path or direction

-want to enter a new field of work ie change your job
-want to re-enter the workforce after a period of absence

-just want to learn new skills or upgrade their existing skills

BENEFITS OF THIS COURSE
This course helps women establish realistic career goals and develop the employment and communication skills, knowledge and confidence to successfully participate in further education, training and employment. You will have the opportunity to learn skills while working with other women in a supportive, friendly group, in a multicultural context and using written and spoken skills. By the end of the course you will be able to apply successfully for a job using our free TAFE Job Placement services, will have already secured a job or will be clear about what further training you need to do to get into the job of your choice.
COURSE LENGTH / STARTING TIMES

The CEEW course goes for 6 months starting Semester 2 Tuesday 17 July and ending on 30 November, 2007. The course runs on Tuesday, Wednesday, Thursday and Friday for 18 weeks, with work placement with an employer of your choice in week 14. You will start at 9.30 or 10am and finish at 2.30.

TAFE / School holidays are from 1 – 14 October. 

CEEW SUBJECTS
Computing subjects   ( More subjects are going to be added to this list)

 Operate a personal computer,  Operate computer hardware, Word Processing, Create simple spreadsheets, Send and receive information using web browsers, Keyboarding, Create electronic presentations.
Employment/Careers related Subjects 
 Plan for education and employment, Work Placement, Job application and interview.
Language and Humanities Subjects 
Record written information, Speak effectively in a range of contexts, Reading skills, Research skills, Study skills, Read and respond to routine texts, Identify factors which impact on the lives of women.
Communication subjects       

Interpersonal skills, Deal with conflict, Deliver services and information to customers 

Maths
Rational number skills, Mathematical problem solving.

First Aid
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For further information contact 

Jennifer Julian  Course coordinator 95986304
COSTS
Free
